
 

 

INSTRUCTIONS FOR POSTER SETUP – PITTCON 2026 

 

Poster Board Assignment 

Each poster presenter is assigned a Poster ID, which corresponds directly to the 
poster board number where your poster should be displayed. 

Example: 
Poster ID PS-X101 → Please report to Poster Board 101 during your assigned 
session. 

Please ensure you locate and mount your poster at the correct board. 

 

Poster Board & Materials 

• Poster boards measure 4 feet high × 8 feet wide. 
• Please ensure your poster fits within these dimensions. 
• Push pins will be provided. 
• Presenters are responsible for bringing any additional materials they may 

need. 

 

Poster Design Guidelines 

• Title Banner: Max 4 ft long; lettering at least 1 inch high; must include title, 
authors, and affiliations. 

• Poster Format: Single large-format posters are preferred; all content must 
fit within the   4 ft × 8 ft board. 



• Poster Sheets (if used): Minimum size 8.5" × 11"; consistent sizing 
recommended. 

• Text: 184-point font recommended; use larger fonts for headings; block 
lettering only. 

• Figures: Must be legible from 4 feet; labels at least 18-point font. 
• Handouts: Optional (abstracts or poster copies only); no hardware or 

equipment permitted. 

 

Poster Setup & Display Timing 

• The Expo Floor opens at 10:00 AM. 
• Please arrive between 10:00-10:20 AM to begin mounting your poster. 
• All posters must be mounted by 10:30 AM, regardless of presentation time. 
• Posters must remain on display until one-half hour before the Expo Floor 

closes (5 PM). 
• Any posters not removed after the Expo Floor closes will be disposed of. 

 

Presentation Times 

Poster authors are required to be present at their posters during their assigned 
session times: 

AM Poster Sessions (Monday–Wednesday) 

• Authors must be present from 10:30 AM – 12:30 PM 

PM Poster Sessions (Monday–Wednesday) 

• Authors must be present from 1:00 PM – 3:00 PM 

Important Note: 
Presenters assigned to Wednesday PM sessions must remove their posters 
promptly at 3:00 PM, as the Expo Floor will close at that time. 

 



Poster Removal 

• Posters may be removed one-half hour before the Expo Floor closes. 
• Posters left on the boards after closing will be discarded. 

 

Presenter Responsibilities 

• Presenters must be available for discussion at their posters during assigned 
presentation times. 

• Please wear your presenter badge while at your poster. 
• If a poster is displayed but the author is not present during the assigned 

time, the presentation may be recorded as a “no-show.”  

 

If you have several posters accepted, it is your responsibility to make sure that 
they are covered at the assigned times. If you have more than two posters to 
present at the same time, please ask your co-authors to help you or consider 
withdrawing the extra posters. 

If you have questions regarding your poster assignment or presentation schedule, 
please contact the Pittcon Technical Program Office: conference@pittcon.org 

If you have questions, please email conference@pittcon.org 
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